
 Youth Employment Service (YES) 
1 James L. Gibbs Drive 
Ithaca, NY 14850 

Phone: 273-1849 
FAX:  273-2817 

e-mail:  yestimesheets@gmail.com 
 

 
 
 
 
 
 

 Please send timesheet Wednesday afternoon v   

 
Day 

 
Date 

 
Time In 

       LUNCH 
From            To 

 
Time Out 

Total 
Hours 

 
Thursday 

      

 
Friday 

      

 
Saturday 

      

 
Sunday 

      

 
Monday 

      

 
Tuesday 

      

 
Wednesday 

      

 
 
 
 
Employee Signature ____________________________________ 

 Week’s  

Supervisor Signature __________________________________ Work Hours         ______________ 
           
  YES OFFICE USE ONLY 

Date Training Total 
Hours 

 

YES Staff Signature ________________________________________________   

Total Hours:  __________ 

Name _________________________________________ 
Worksite______________________________________ 

Week Ending  __________________________________ 
 

Note: 

15 mins = .25 hr 

30 mins.=  .5  hr 

45 mins = .75 hr 

Under NYS law, an employee who works a shift of more than 6 hours must take a meal period of at least 30 
minutes of unpaid time off within that period. For specific shifts or info, please call the YES office. 
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